Rul e Change #2000(11)

COLORADO RULES OF Cl VI L PROCEDURE
CHAPTER 2. PLEADI NGS AND MOTI ONS
Rule 10. Formand Quality of Pleadings, Mtions and O her Papers

CHAPTER 25. COLORADO RULES OF COUNTY COURT CIVIL PROCEDURE
Rul e 310. Form of Sunmons, Pleadings and O her Docunents

CHAPTER 26. COLORADO RULES OF PROCEDURE FOR SMALL CLAI M5 COURT
Rul e 506. General Rules of Pleading

CHAPTER 2. PLEADI NGS AND MOTI ONS
Rule 10. Formand Quality of Pleadings, Mtions and O her

PapersDocunent s |

(a) Caption; Names of Parties. Every pleading, notion, E-filed
docunent under CR C. P. 121 (1-26), or any other docunent filed
with the court (hereinafter “docunent”) in both civil and
crimnal cases shall contain a caption setting forth the nanme of
the court, the title of the action, the filecase nunber, if known
to the person signing it, andadesignatien—-as—inthe nane of the
docunent in accordance with Rule 7(a), and the other applicable
information in the format specified by paragraph (d) and the

caption illustrated by paragraph (e) or (f) of this rule. 1In the
conplaint initiating a lawsuit, the title of the action shal
i nclude the nanes of all the parties to the action. 1In all other

docunent s, but+nother pleadings it is sufficient to set

forthstate the nane of the first-naned party on each side of the
lawsuit wth an appropriate indication that there are al soef
other parties (such as "et al.”). A party whose nanme is not
known shall be designated by any nanme and the words *“whose true
nanme is unknown”. In an action in rem unknown parties shall be
desi gnated as “all unknown persons who claimany interest in the
subject matter of this action”.

(b) Par agr aphs; Separate Statenments. Al avernents of claimor
def ense shall be made in nunbered paragraphs, the contents of |
each of which shall be |limted as far as practicable to a
statement of a single set of circunstances. —and—a A paragraph
may be referred to by its paragraph nunber in all succeeding
docunent spteadings. Each claimfounded upon a separate
transaction or occurrence, and each defense other than denials,
shall be stated in a separate count or defense whenever a
separation facilitates the clear presentation of the matters set
forth.




(c) Adeptienlncorporation by Reference; Exhibits. A Sstatenents in a
docunent pleading may be adeptedi ncorporated by reference in a
different part of the sanme docunent pleading or in another
docunent pleading-—er—+n—any—rptien. An exhibit to a
pleadingdocunent is a part thereof for all purposes.

(d) General Rul e Regarding Paper Size, Format, and Spacing. Al
docunents eriginatedfiled after the effective date of this rule,
i ncluding those filed through the E-Filing Systemunder CR C P
121 (1-26), shall neet the followng criteria:

(1) Paper —Stze—and—Qaality: Were a docunent is filed on paper,
it shall be on plain, white, 8% by 11 inch paper (recycled
paper preferred). nrly-docurents—whichareclear—andlegible
and—are—on—permanent,—platn-—8-1% by 11 tnech paper—shall—be
filed.

(2) (2y—Format: Al docunents shall be |legible. They shall be
printed on one side of the page only (except for E-Filed
docunents).

@D Margins: Al docunents shall use margins of 1% i nches
at the top of each page, and 1 inch at the left, right,

and bottom of each page. Except for the caption, a
left-justified margin shall be used for all material.
(1) Font : No | ess than twelve (12) point font shall be
used for all docunents.
(1) Case Caption Information: All docunents shall contain
the following i nformation arranged in the foll ow ng

order, as illustrated by paragraph (e) or (f) of this
rule. Individual boxes should separate this case
caption information; however, vertical |lines are not
mandat ory.

On the left side:

Court nane and nmiling address.

Nane of parti es.

Nane, address, and tel ephone nunber of the attorney or
pro se party filing the docunent. Fax nunber and e-

mai | address are optional.
Attorney registrati on nunber.
Docunent title.

On the right side:
An area for “Court Use Only” that is at |east 2% i nches

in width and 1% inches in length (|l ocated opposite
the court and party information).
Case nunber, division nunber, and courtroom nunber

(|l ocat ed opposite the attorney |nfornat|on above).




(3) Spaéing: The foll ow ng spacing guidelines should be
f ol | oned. —Fhese guidelines—are forHlustration purposes—and
—afe—hot—inelusive—
(1)Single spaci ng shall—be—wusedfor all_
“oriminal : . : aj

—PleadingFornms{(aAl-l—case-types)
-~ Mnute Oders/Court Oders
— Probationreports
AL .
—ArHdavits I : i csi
Moti+ons
Noti+ces
Conplaints—Answers,—Petitions

Affidavits

Conpl ai nts, Answers, and Petitions

Crimnal Informati ons and Conpl ai nts

| nterrogatories and Requests for Adm ssions

Mot i ons

Not i ces

Pl eading fornms (all case types)

Probation reports

All other docunents not listed in subsection (11) bel ow
(11)Doubl e spaci ng shall—be—usedfor all_

Briefs and Legal Menoranda

Deposi tions

Docunents that are conplex or technical in nature

Transcripts

Jury Instructions
o
Petitions for Rehearing
Petitions for Wit of Certiorari
Petitions pursuant to C A R Riyle 21— CAR-
L : I =
Transcripts
| pl i I | hnical
~in nature
. ) .
= dek? ﬁ“d E¥'?'?“S of t”ne I':al.geH'EFeF“ta'“'“g




(4) Signature Block: Al documents which require a signature
shall be signed at the end of the docunent. The attorney or
pro se party need not repeat his or her address, tel ephone

nunber, fax nunber, or e-mail address at the end of the
docunent.




(e)

[llustration of Preferred Caption Format:

[ Desi gnati on
(g) bel ow]

Court Addres

of Court from subsection

S:

Plaintiff(s)

Def endant ( s)

| [ Substitute appropriate

party designations &
: names]

Attorney or
Nane:
Addr ess:

Phone Number
FAX Nunber :
E-mai | :
Atty. Reg. #:

Party Wthout Attorney:

A COURT USE ONLY A

Case Nunber:

Div.: cGrm:

NAMVE OF DOCUMENT




(f) Illustration of Optional Case Caption:

[ Court Designation from subsection (g) bel ow

Court Address:

Plaintiff(s):
[ Substitute appropriate

party designations & A COURT USE ONLY
Def endant ( s) : names]

Case Nunber:

Attorney or Party Wthout Attorney:
Narme: Dv.: crm
Addr ess:

Phone Nunber:
FAX Nunber :
E-mai | :

Atty. Reg#:

NAMVE OF DOCUMENT







(g) Court Designation Exanples:

APPELLATE
SUPREME COURT, STATE OF COLORADO
COURT OF APPEALS, STATE OF COLORADO

WATER

DI STRI CT COURT, WATER DI VISION ___3, COLORADO

DI STRI CT

DI STRI CT COURT, ADAMS COUNTY, COLORADO

COUNTY

COUNTY COURT, BACGA COUNTY, COLORADO

CI TY AND COUNTY—OFDENVER

COUNTY COURT, CITY AND COUNTY OF DPENVER, CCOLORADO

PROBATE COURT, CITY AND COUNTY OF DPENVER, CCOLORADO

JUVENI LE COURT, CITY AND COUNTY OF DPENVER, CCOLORADO
a NV \J

(h) The formof case caption provided for in this rule repl aces

t hose forns of caption otherw se provided for in other Col orado
rules of procedure, including but not limted to the Col orado Rul es
of County Court Procedure, the Col orado Rul es of Procedure for Small
Clains Courts, and the Col orado Appellate Rules. The form of case
caption applies to crimnal cases, as well as civil cases.

(i) State Judicial Pre-Printed or Conputer-Generated Forns. Forns
approved by the State Court Adm nistrator’s Ofice (designated “JDF”
or “SCAO on pre-printed or conputer-generated forns), forns set
forth in the Colorado Court Rules, volune 12, C R S., (including

t hose pre-printed or conputer-generated fornms desi gnated “CRCP’ or
“CPC’ and those contained in the appendices of volume 12, C.R S.),
and forns generated by the state’s judicial electronic system
“1CON,” shall conformto criteria established by the State Court
Adm nistrator’s OOfice with the approval of the Col orado Suprene
Court. Such forns, whether pre-printed or conputer-generated, shal
enploy a formof caption simlar to that contained in this rule and
may be doubl e-sided, contain check-off boxes for the court

desi gnation, have at least a 9-point font, and 1 inch left nargin, %
inch right and bottom margi ns, and %inch top nargin.




Coment

Thi s anendnent i ntroduces a new formof case caption to al
docunents that are filed in Colorado courts, including both crimnal

and civil cases. The purpose of the new caption is to provide a

uni form and consi stent format that enables practitioners, clerks,
adm nistrators, and judges to |ocate identifying information nore
efficiently. The new caption will be optional for all docunents
filed with Colorado courts on and after July 1, 2000, and w ||
beconme mandatory on January 1, 2001. Judges are encouraged in their

orders to enploy a caption simlar to that utilized by the parties
in the case, adjusted as they deem appropri ate.

The preferred case caption format is found in paragraph (e).
Because sone parties may have difficulty formatting their docunents
to include vertical |lines and boxes, an alternate case caption
format is found in paragraph (f). However, the box format is the
preferred and reconmended fornat.

The boxes may be vertically elongated to accomodat e additi onal

party and attorney information if necessary. The “court use” and
“case nunber” boxes, however, shall always be |ocated in the upper
right-side of the caption

Forns approved by the State Court Administrator’s Ofice
(desi gnated “JDF” or “SCAC'), forns set forth in the Col orado Court
Rules, volune 12, C R S. (including those designated “CRCP’ or “CPC

and those contained in the appendi ces of volune 12, CR S.), and
forms generated by the state’s judicial electronic system “ICON,”
shall conformto criteria established by the State Court

Adm nistrator’s Ofice as approved by the Col orado Suprene Court.
This includes pre-printed and conputer-generated forns. JDF and
SCAO forns and a flexible formof caption which allows the entry of
additional party and attorney infornation are avail able and can be
downl oaded fromthe Col orado courts web page at
http://www.courts.state.co.us/scao/Forms.htm.

CHAPTER 25. COLORADO RULES OF COUNTY COURT CIVIL PROCEDURE
C.R CP. 310. Formof Sunmmons, Pleadings and O her Docunents

(a) Caption; Nanes of Parties. The conplaint and answer shall be
in the form shown appearing—i n~ Appendi x to Chapter 25,
CRCP. wth a caption that conforms with CR C P. 10. The
conplaint in an action brought pursuant to section 13-40-110,
C.RS., shall also include a demand for possession setting
forth all jurisdictional prerequisites necessary for the entry
of judgnent for possession. The conplaint in an action brought
pursuant to section 13-6-104(5) or (6), CR S., shall also be
verified and include a demand for injunctive relief. The




conplaint in an action brought pursuant to section 13-6-
105(1)(f), CRS., shall also be verified and include a demand
for injunctive relief, and a copy of the covenant shall be
attached as an exhibit. Affidavits, witten orders and al

ot her papersdocunents authorized to be filed shall contain the
formof caption as specified in C R C P. 10sane—caption—-as
appears—+inthe formof the conplaints. 1In all cases the

f+tecase or docket nunber shall appear on the docunent if
known.

(b) [***NO CHANGE]

(c) Formof Summons. The sumons shall be in the formand content
prescribed by the Appendi x to Chapter 25, Forms 1, 1A (for
actions pursuant to section 13-40-110, CR S.) or 1B (for
actions brought pursuant to section 13-6-105(1)(f), CRS.)
with a caption that conforms wwith CR C.P. 10-. The summons
shal |l contain the nane, address, tel ephone nunber, and
regi stration nunber of the plaintiff’s attorney, if any, and if
not, the full nane, address and daytine tel ephone nunber of the
plaintiff.

CHAPTER 26. COLORADO RULES OF PROCEDURE FOR SMALL CLAI M5 COURT
C.RC P. 506. General Rules of Pleading

(a) dains for Relief and Responses. Except as provided in
subsection (b), clains and responses, with or without a
counterclaim in the small clains court shall be filed in the
manner and form prescri bed by Form JDF-250 appended to these
rules with a caption that conforms with CR C. P. 10, and shal
be signed by the party under penalty of perjury. dains and
responses, with or without a counterclaim for an action to
enforce restrictive covenants on residential property shall be
filed pursuant to Form JDF-257 and shall be signed by the party
under penalty of perjury.

(b) [***NO CHANGE]

Amended and Adopted by the Court, En Banc, June 1, 2000, effective
July 1, 2000. Use of the new caption and format is not mandatory
until January 1, 2001, but is encouraged for inmedi ate use.

BY THE COURT:

Gregory J. Hobbs, Jr.
Justice, Colorado Suprenme Court
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