RULE CHANGE 2019(12)
COLORADO RULES OF CRIMINAL PROCEDURE



Rule 55. Records

(a) Register of actions (criminal docket). The clerk shall keep a record known as the register of
actions and shall enter thereinthose items set forth below. The register of actions may be in any

of the follewingforms-orstytes:-form or style prescribed by Chief Justice Directive or approved
by the State Court Administrator.

A register of actions shall be prepared for each case s+matterfiled. The file number of each case
er—nqatter—shall be netentered in the court case manaqement svstemen—eve#y—page—jeeket—eever—
ade. All
p&petsdocuments filed Wlth the clerk, all process |ssued and returns made thereon all costs,
appearances, orders, verdicts, and judgments shall be noted chronologically in the register of
actions. These-netatiens entries shall be brief but shall show the date and title ratureof each
documentpaper filed, order or writ issued, data transfer submitted or received, and the substance
of each order or judgment of the court and ef-the returns showing execution of process. The
notation of an order or judgment shall show the date the notation is made. The notation of the
Judgment in the reglster of actions shall constitute the entry of judgment When—tnal—by—ww—has

(b) [No Changes]

(c) Indices; Calendars. The clerk shall keep stitable-indices of all records-—as-directed-by-the
ceurt, The clerk shall also keep as directed by the court, calendars of all hearings and all cases
ready for trial, which shall distinguish trials to a jury from trials to the court. Indices and

calendars may be in any-ef-the-follewingforms-erstyles: form or style prescribed by Chief

Justice Directive or approved by the State Court Administrator.




(d) Files. Repealed effectlve June 6, 2019. AH—papers—med—wea—ease—shaH-be—med—ma—sepaFa%e

(e) [No Changes]

U] Retentlon and Disposition of Records. The clerk shaII retain and dispose of all court

mstrueuens—prewded in accordance Wlth the Colorado Jud1c1a1 Department s records retention
manual.manrua 2 e e ana




Rule 55. Records

(a) Register of actions (criminal docket). The clerk shall keep a record known as the register of
actions and shall enter those items set forth below. The register of actions may be in any form or
style prescribed by Chief Justice Directive or approved by the State Court Administrator.

A register of actions shall be prepared for each case filed. The file number of each case shall be
entered in the court case management system. All documents filed with the clerk, all process
issued and returns made thereon, all costs, appearances, orders, verdicts, and judgments shall be
noted chronologically in the register of actions. The entries shall be brief but shall show the date
and title of each document filed, order or writ issued, data transfer submitted or received, and the
substance of each order or judgment of the court and the returns showing execution of process.
The notation of an order or judgment shall show the date the notation is made. The notation of
the judgment in the register of actions shall constitute the entry of judgment.

(b) [No Changes]

(c) Indices; Calendars. The clerk shall keep indices of all records. The clerk shall also keep as
directed by the court, calendars of all hearings and all cases ready for trial, which shall
distinguish trials to a jury from trials to the court. Indices and calendars may be in any form or
style prescribed by Chief Justice Directive or approved by the State Court Administrator.

(d) Files. Repealed effective June 6, 2019.
(e) [No Changes]

(F) Retention and Disposition of Records. The clerk shall retain and dispose of all court records
in accordance with the Colorado Judicial Department’s records retention manual.



Amended and Adopted by the Court, En Banc, June 6, 2019, effective immediately.

By the Court:

Carlos A. Samour, Jr.
Justice, Colorado Supreme Court
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