RECORD SEARCH FOR CROWLEY COMBINED COURT
110 E. 6TH ROOM 303
ORDWAY, CO 81063
Authority: Chief Justice Directive 06-01
I hereby request case file information on the person listed below.  I am submitting the payment of $5.00 PER NAME mandated by State Statute for the search fee.    I agree to pay all fees indicated below.     Payment for offsite records and volume copying (over 10 pages) is required in advance of beginning work.
	INFORMATION NEEDED FOR THIS REQUEST

	Name of party (list all names used):



	Date of Birth/Date of Death:


	Filing Date or Year if known:
	Case Number(s) if known:

	Case type
	(Misdemeanor (Traffic ( Felony (Probate ( Domestic  ( Civil ( Other

	Your request 
	(Entire File

( Specific Information
	Special Instructions:



	PARTY/AGENCY REQUESTING INFORMATION                       Date of Request:

	Name/agency 

Requesting Information 
	

	Mailing Address
	

	Daytime Phone Number
	


PAYMENT INFORMATION TO BE COMPLETED BY JUDICIAL STAFF:
	Note: Funds are payable in cash, money order, or other certified funds payable to CROWLEY Combined Court. 
	Assessment

	Search Fee
	$5.00 per name
	

	Certification
	$20.00 per document
	

	Offsite File Retrieval
	$7.00  for 1st page, $1.10/page thereafter
	

	Extensive Research
	$20/hour
	

	Redaction
	$6.25 per quarter hour/$25 per hour
	

	Copy Costs
	$.75/page 
	

	Total/Date Paid
	
	


GENERAL INFORMATION REGARDING RECORD SEARCH INFORMATION
 Unless a SPECIFIC YEAR is requested, our computer will provide records from 1995 to present.   Your search will be completed within 3 days unless problems arise in locating the information.  If the records are stored at an offsite location the search will be completed within 7 days.  Only Crowley County Court and District Court cases will be searched.  If you need records for any other county or for Municipal Court, you will need to contact those agencies directly.

May 2014

