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Add / Edit a Location to Colorado Judicial
Branch Website

1 Navigate to https://live-colorado-judicial-branch.pantheonsite.io/

2 To add a location Click "Content"
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3 Click "Add content"

4 Click "Location"
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5 Complete the required fields.

6 To edit a location - Click Content
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7 Click this dropdown and select location

8 Click this button.
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9 Once you find the location you want to edit - Click "Edit"

10 Click the "Name" field to enter or edit the location name.
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11 Click the "CJB Location ID" field. This is a pre-populated field and should not be
changed. If you add a new location consult with ITS to get the appropriate value
for this field.

12 Click this dropdown to chose the location type. A location can have multiple types



Made with Scribe - https://scribehow.com 7

13 Click this dropdown to select the county

14 Click this dropdown to select the district.
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15 Click these fields to update the address.

16 Click the location contact information field to enter contact information.
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17 Click location hours to enter or edit the hours.

18 Click here for additional information.
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19 Click here to upload an image of the location.

20 Click this button.


